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Distance Learning Plan for School Closure  

The Hamilton International School is committed to ensuring the continuity 
of learning for students under exceptional circumstances that require 
closure of the school campus.   

It is our priority to provide students with high quality instruction to ensure 
the continuity of their educational program to meet the learning 
expectations in an online environment.  

The Hamilton International School’s Distance Learning platforms align 
with the same standards and expectations for learning as in our classroom 
environment.  This document will outline the roles and responsibilities for 
students, teachers, parents and leaders to ensure the ongoing delivery 
and success of high-quality instruction and assessment.  

The success of our Distance Learning endeavor is a partnership and is 
dependent on careful planning by our dedicated faculty, appropriate 
student motivation and engagement, and strong parent support for this 
alternative mode of instruction.  
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THIS Distance Learning Plan will:  

• Provide students access to their educational program to ensure 

continuous learning during school closures of 2 or more days, until 

regular schooling resumes. 

• Detail the expectations required of all members of the learning 

community for the successful continuation of learning. 

• Divisional Plans that will provide developmentally appropriate and 

meaningful learning experiences. 

Distance Learning Platforms  

The following Online Platforms support both Distance Learning and 
faculty/student/family collaboration to ensure a quality student learning 
experience when planning and delivering remotely:   

1. PreKG – KG 1 - THIS email, Tapestry and Class Dojo are the 

communication tools used to contact and communicate with THIS 

families. 

2. KG2 - Grade 5:  THIS email and Class Dojo are the communication 

tools used to contact and communicate with THIS families. 

 
In addition to the above resources, we encourage parents to contact the 

class teacher via Class Dojo and for any IT related question/support 

contact it@this.qa and to expect a response between 7:00am - 3:00pm 

daily. 

 

mailto:it@this.qa
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School Roles and Responsibilities 
 
Senior 
Leadership 
Team: 

 

• Create and distribute THIS’s Distance Learning Plan (DLP)  

• Establish clear channels of communications between faculty, staff, 

families, and students in the event of this DLP being activated  

• Support faculty and students/families shifting to a Distance Learning 

environment 

• Help teachers implement DLP and ensure high-quality learning 

experience for all students 

 
Teachers: 

 

• Develop high-quality student learning experiences 

• Collaborate with other members of your team or department to design 

distance learning experiences for your students in accordance with 

divisional plans  

• Develop and deliver high-quality student learning experiences  

• Communicate frequently with your students and, as needed, with their 

parents  

• Provide timely feedback to support your students’ learning  

• Register student attendance through learning activity submission by 

specified time and date 

• Reflect on the 10 Guidelines for THIS’s Teachers shared in the DLP 

and how you can implement them 

• Provide guidance and support for students to aid in monitoring and 

supporting student wellbeing 

 
SEND 
Teacher: 

 

• Provide supplementary learning activities for SEND/EAL students, 

either in the curriculum or with additional targeted learning needs if 

required 

• Communicate regularly with students on your register and/or their 

parents to ensure they have success with Distance Learning  

• Monitor the progress of students on your register and provide timely 

feedback  

• Communicate regularly with the classroom teachers  

• Offer to scaffold or modify assignments, as necessary, to support 

subject or classroom teachers  

• Help classroom teacher differentiate lessons and activities for the 

students on the register 

• Communicate regularly with students and/or their parents to ensure 

they have success with Distance Learning 

• Provide supplementary learning activities for students who may 

benefit from additional practice to close academic and curricular gaps 
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School Roles and Responsibilities 
 
Specialist 
Teachers: 

 

• Physical Education – Develop a bank of exercises, physical activities, 

and competitions for students and share these with classroom 

teachers and families  

• Music – Staying mindful of the instruments or resources families may 

not have in their home, develop a bank of activities for students and 

share these with classroom teachers and families  

• Languages - develop a bank of projects and activities for students and 

share these with classroom teachers and families 

• Communicate regularly with your students and provide timely 

feedback 

 
Librarian: 

 

• Collaborate with colleagues to find resources for high-quality distance 

learning experiences and research  

• Regularly check in with subject and classroom teachers to identify 

ways to support their design of Distance Learning experiences  

• Support teachers with online platforms such as ‘Bug Club’ 

• Be available for teachers and students as needed for support 

 
Learning 
Assistants: 

 

• Communicate regularly with classroom teachers to identify ways you 

can support students and contribute to this DLP 

• Monitor student learning and provide feedback to students, as 

requested by the teachers and teams you support 
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Students Roles and Responsibilities 
 

• Establish daily routines for engaging in the learning experiences (e.g. 8:00am start) 

• Identify a comfortable, quiet space in your home where you can work effectively and 
successfully 

• Regularly monitor online platforms (Class Dojo) to check for announcements and 
feedback from your teachers 

• Complete assignments with integrity and academic honesty, doing your best work 

• Do your best to meet timelines, commitments, and due dates 

• Communicate proactively with your teachers if you cannot meet deadlines or require 
additional support 

• Comply with THIS’s Acceptable Use Policy, including expectations for online etiquette 
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Parents Roles and Responsibilities 
 

Provide support for your children by adhering to the Guidelines for THIS Parent 
responsibilities as well as you can:  

• Establish routines and expectations 

• Define the physical space for your child’s study 

• Monitor communications from your children’s teachers 

• Take an active role in helping your children process their learning 

• Establish times for quiet work and reflection 

• Encourage physical activity and/or exercise 

• Remain mindful of your child’s stress or worry 

• Monitor how much time your child is spending online 

• Keep your children social, but set rules around their social media interactions 
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For queries about…  Contact 

 
A subject, academic, assignment, or 
resource 

 

 

The classroom teacher via the teacher’s 

email or Class Dojo 

 
A technology-related problem or issue  

 

The classroom teacher via the teacher’s 

email or Class Dojo or it@this.qa 

 

 
A personal, social or emotional concern 

 

Classroom teacher or Phase Leader via the 

teacher’s email or Class Dojo 

 

 
Other issues related to distance learning 
 

Mr Senior - Principal     

principal@this.qa   

 

Mr Rinaldi - Head of Primary (Elementary) 

headofprimary@this.qa 

 

 
 
 
 
 

mailto:it@this.qa
mailto:principal@this.qa
mailto:headofprimary@this.qa
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1. Distance Learning Guidelines for THIS Parents 
  

The transition to Distance Learning will be challenging for families. 
Parents will need to think differently about how to support their children; 
how to create structures and routines that allow their children to be 
successful; and how to monitor and support their children’s learning. 
Some students will thrive with distance learning, while others may 
struggle. The guidelines provided below are intended to help parents think 
about what they can do to help their children find success in a Distance 
Learning environment.  
 

When will activities be sent to me? 
 
E-Learning will be submitted daily.  
 

• 8:00am – 8:30am: Teachers will post a welcome video every morning 
along with the classroom activities for the day. This will include support 
videos, activities, website links and other ways to develop learning. The 
activities sent will be based on the student’s timetable for the day. The 
aim is for students to complete this by 1pm. Specialist activities are due 
for submission 1 week after the task was given. 

• 3:00pm: All grade level work submitted by 1.00pm that day will be marked 
by the class teacher. Marking will consist of a positive comment and a 
target. Dojo points may be awarded for quality work and effort.  

 

 
 

What activities will be sent to me? 
 
The teachers are aiming to replicate the student’s timetable to ensure the 
activities covered in class each day mirrors the activities being sent home. This 
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cannot always happen exactly due to the nature of learning, but we are aiming 
for this. For example, if your child has 5 English lessons per week, then they 
will receive 5 English lessons over the week. The following timetable is the plan 
we will follow. Please note, this may change based on enhancing learning 
experiences. 
 

Week 
beginning: 
  

Sunday Monday Tuesday Wednesday Thursday 

Pre KG IEYC 
Phonics 
Maths 

IEYC  
Phonics 
Maths 
 

IEYC  
Phonics 
Maths 
 

Music  
PE 
Languages 
ICT 
Reading 
Arabic 

IEYC 
Phonics 
Maths 

KG1 IEYC  
Phonics 
Maths 
 

IEYC  
Phonics 
Maths 
 

IEYC  
Phonics 
Maths 
 

Music  
PE 
Languages 
ICT 
Reading 
Arabic 

IEYC 
Phonics 
Maths 

KG2 Maths 
English 
IPC 
Reading /  
Phonics 

Maths 
English 
IPC 
Reading /  
Phonics  
 

Music  
PE 
Languages 
ICT 
Reading 
Arabic A 
Arabic B 
QatarHistory 

Maths 
English 
IPC 
Reading /  
Phonics  
Languages 

Maths 
English 
IPC 
Reading /  
Phonics  
 

Grade 1 Maths 
English 
IPC 
Reading /  
Phonics 
Arabic A 
Arabic B 
Islamic A 
Islamic B 

Maths 
English 
IPC 
Reading /  
Phonics  
Arabic A 
Islamic A 
Islamic B 
 

Music  
PE 
Languages 
ICT 
Reading 
Arabic B 
 

Maths 
English 
IPC 
Reading /  
Phonics  
Arabic A 
Islamic A 
Islamic B 
 

Maths 
English 
IPC 
Reading /  
Phonics 
Arabic A 
Islamic A 
Islamic B 
QatarHistory 

Grade 2 Maths 
English  
IPC 
Arabic A 

Music  
PE 
Languages 
ICT 

Maths 
English 
IPC 
Arabic A 

Maths 
English 
IPC 
ICT 

Maths 
English 
IPC 
Arabic A 
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Islamic A 
Islamic B 
 
 

Reading 
Arabic B 
 

Islamic A 
Islamic B 
 

Arabic A 
Islamic A 
Islamic B 

Islamic A 
Islamic B 
Qatar History 

Grade 3 Maths 
English 
IPC 
Music 
Arabic A 
Islamic A 
Islamic B 
 

Music  
PE 
Languages 
ICT 
Reading 
Arabic B 
 

Maths 
English 
IPC 
Arabic A 
Islamic A 
Islamic B 
 

Maths 
English 
IPC 
Arabic A 
Islamic A 
Islamic B 

Maths 
English 
IPC 
Arabic A 
Islamic A 
Islamic B 
Qatar History 

Grade 4 Music  
PE 
Languages 
ICT 
Reading 
Arabic B 
 

Maths 
English 
IPC 
Arabic A 
Islamic A 
Islamic B 

Maths 
English 
IPC 
Arabic A 
Islamic A 
Islamic B 
 
 

Maths 
English 
IPC 
Arabic A 
Islamic A 
Islamic B 
 

Maths 
English 
IPC 
ICT 
Arabic A 
Islamic a 
Islamic B 
Qatar History 

Grade 5 Music  
PE 
Languages 
ICT 
Reading 
Arabic B 
 

Maths 
English 
IPC 
Music 
Arabic A 
Islamic A 
Islamic B 

Maths 
English 
IPC 
Arabic A 
Islamic A 
Islamic B 
 

Maths 
English 
IPC 
Arabic A 
Islamic A 
Islamic B 
 

Maths 
English 
IPC 
Arabic A 
Islamic A 
Islamic B 
Qatar History 

 
** From Pre KG – KG1, the lessons will be approximately 20-30 minutes ** 
** From KG2 – Grade 5, the lessons will be approximately 45-60 minutes ** 
** English is inclusive of reading and phonics work ** 
 
Please note, this is a guide and is very much dependent on the schedule you 
set at home. Some lessons may be longer or shorter in length due to the nature 
of the activity. 
 

Does my child have to complete the activities? 
We actively and strongly encourage this and have contacted parents directly if 
activities are not being completed. However, we appreciate the challenges that 
Distance Learning provides. Many parents are still at work during the day and 
struggle to access the activities during school hours. We are here to support 
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your child as best as possible and please contact your class teacher as 
necessary with any questions regarding this.  
 

Can my child complete the activities on the following day? 
Yes. If your child is unable to complete the activities on that day, they can carry 
this over to the following day(s) if required. This is not recommended, but we 
appreciate that this may happen, depending on the needs at home.  
 

Will my child complete assessments? 
Assessment based activities will be assigned on Thursday. These assessments 
will be marked within a week after they are assigned. Please note that these 
assessments may take longer to mark based on the nature of the task. Please 
ensure your child completes assessments independently to give the teacher an 
indication of the progress they have made with the topic, unless the teacher 
states otherwise.  
 

Will my child receive activities over the weekend? 
No activities will be set specifically over the weekend. Family time, especially 
during this period, is actively encouraged. If your child does not complete 
activities from the week and you use this as an opportunity to catch up on 
previous activities, then that is at the discretion of the parents. If activities are 
submitted over the weekend, teachers will mark these the following Sunday. 
 

My child finds the activities too hard / easy. What do I do? 
Please inform your child’s class teacher and they will aim to support you. 
Throughout the day, teachers will strive to answer any questions that you may 
have. Your patience here is greatly appreciated if the response is not 
immediate.  
 

If my child receives 1:1 support, do they have additional 
activities? 
Your child’s class teacher is setting activities appropriate to the need of the 
students. If your child works with Mrs. Doherty in school and you would like 
additional consolidation activities, please contact her directly on Class Dojo.  
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What else can I do to support my child? 
 

• Establish routines and expectations  

From the first day THIS implements its DLP, parents need to establish 
routines and expectations. THIS encourages parents to set regular 
hours for their children’s schoolwork. We suggest students begin their 
studies at 8:00am and follow their scheduled lessons.  Keep normal 
bedtime routines for all children.  Your children should move regularly 
and take periodic breaks as they study. It is important that parents set 
these expectations for how their children will spend their days starting 
as soon as Distance Learning is implemented, not several days later 
after it becomes apparent a child is struggling with the absence of 
routine.  

 

• Define the physical space for your child’s study  

Your child may have a regular place for doing homework under normal 
circumstances, but this space may or may not be suitable for an 
extended period of time, as will be the case if this DLP is implemented. 
We encourage families to establish a space/location where their 
children will learn most of the time. This should be a public/family 
space, not in a child’s bedroom. It should be a place that can be quiet 
at times and have a strong wireless internet signal, if possible. Above 
all, it should be a space where parents are present and monitoring their 
children’s learning.  

 

• Monitor communications from your children’s teachers  

Teachers will communicate with parents through Class Dojo. The 
frequency and detail of these communications will be determined by 
your children’s ages, maturity, and their degree of independence. THIS 
encourages home to school communication however, we ask parents 
to be mindful that teachers will be communicating with several other 
families and he/she will respond as soon as they are able between 
7.00am-3.00pm daily.  
 

• Take an active role in helping your children process and own their 

learning  

In the course of a regular school day at THIS, your son or daughter 
engages with other students or adults dozens if not hundreds of times. 
These social interactions include turning to a peer to exchange a 
thought or idea, participating in small or large group discussions, 
asking questions for clarification, collaborating on group projects, and 
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countless other scenarios. While some of these social interactions will 
be recreated on virtual platforms, others will not. Human beings learn 
best when they have opportunities to process their learning with others. 
Parents should regularly circle back and engage with their children 
about what they’re learning. However, it’s important that your child 
completes their own work; don’t complete assignments for them, even 
when they are struggling.  

 

• Establish times for quiet and reflection  

A huge challenge for families with multiple children will be how to 
manage all of their children’s needs, especially when those children are 
different ages and have different needs. There may be times when 
siblings need to work in different rooms to avoid distraction. Parents 
may even experiment with noise-cancelling headphones (no music 
necessary!) to block out distractions.  

 

• Encourage physical activity and/or exercise  

Make sure your children remember to move and exercise. This is vitally 
important to their health, wellbeing, and to their learning. THIS physical 
education teachers will recommend activities or exercises, but it is 
important for parents to model and encourage exercise! Think also 
about how your children can pitch in more around the house with 
chores or other responsibilities. Don’t let your children off the hook – 
expect them to pitch in!  

 

• Remain mindful of your child’s stress or worry  

It is imperative for parents to help their children manage the worry, 
anxiety, and range of emotions they may experience. Difficult though it 
may be, do your best not to transfer your stress or worry to your 
children. They will be out of sorts, whether they admit it or not, and 
need as much normal routine and support as parents can provide.  

 

• Monitor how much time your child is spending online  

THIS does not want students staring at computer screens for 7-8 hours 
a day. We ask that parents remember most teachers are not experts in 
Distance Learning and that it will require some trial and error before we 
find the right balance between online and offline learning experiences. 
Teachers welcome your feedback – it will inform us about what we 
need to adjust. We thank you in advance for your patience and 
partnership!  
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• Keep your children social, but set rules around their social media 

interactions  

Social media apps such as SnapChat, Instagram, WhatsApp, or 
Facebook are not official, school-sanctioned channels of 
communication. THIS asks parents to monitor their children’s use of 
social media. Remind your children to be polite, respectful, and 
appropriate in their communications and to represent your family’s 
values in their interactions with others. A student’s written words and 
tone can sometimes offend or cause harm to others.  
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2. Distance Learning Guidelines for THIS Teachers  

The transition to Distance Learning will not be simple or easy. 
Teachers will need to think differently about how to communicate, give 
instruction, and provide feedback; how to design lessons and 
assignments that are authentic and meaningful; and how to ensure 
students continue to collaborate and communicate with others. The ten 
guidelines provided below are intended to help teachers across all 
divisions reflect on challenges they’ll confront in shifting to Distance 
Learning.  

 

• Designers of experience; facilitators of learning  

In shifting to Distance Learning, it is especially important for teachers 
to think of themselves as a designer of experiences and facilitators of 
learning (as opposed to distributors of knowledge). Distance Learning 
places a premium on a teacher’s ability to think more deeply about how 
to introduce content, design experiences, and coach students with 
thoughtful, specific feedback.  Teachers need to establish conditions 
where students have a clear sense of purpose, opportunities to 
express themselves, and experiences that allow them to work toward 
mastery. This will help students stay motivated and engaged in 
learning, even when they are not physically at school.  

 

• Think differently about assessment  

Assessment is one of the most challenging adjustments for teachers 
new to Distance Learning. Distance Learning should be seen as an 
opportunity for students, individually or collaboratively, to complete 
writing assignments, design infographics, make video presentations, 
or complete oral assessments via video chat. Teachers are 
encouraged to think differently about the end goal to performance 
instead of forcing a traditional assessment method that doesn’t fit 
Distance Learning. Thinking differently about assessment will 
positively influence the experience for students, leverage the strengths 
of Distance Learning and prevent frustration on the teacher’s part when 
traditional methods do not work. 
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3. Distance Learning Guidelines for THIS Teacher 

 
 

Rationale & 

Vision 

 

 

The Hamilton International School’s vision is to support creativity 

and collaboration across the school in all subjects by providing 

access to technology that empowers students to be inquiring, 

knowledgeable, reflective and caring learners in our global and 

interconnected world, anytime and anywhere. 

 

 

Aims 

 

 

Teachers and students at THIS use a variety of technology tools to 

support and promote learning. We aim to meaningfully use 

technology when we plan, teach, assess and reflect on the 

curriculum. In doing so, we focus on digital communication, 

information literacy, critical thinking skills and digital citizenship 

while emphasizing the balance between screen time and other 

activities.  

 

 
Digital 

Citizenship & 

Acceptable 

Use 

 

 

THIS facilitates the learning of appropriate digital citizenship and 

encourages responsible online and offline behavior, in and out of 

school. Students will be made aware of the importance of 

managing and fostering a positive “digital footprint” which is their 

electronic representation in the online world. Students will be 

educated on the potential implications of social media and cyber 

bullying online.  

A digital footprint is influenced by the ongoing support of fellow 

students, teachers, school administrators, parents, family and 

other relevant school community. Cases of misuse will be 

reviewed, and consequences could include the following:  

• Involvement of Principal, Head of Primary and/or parents  

• Loss of school-based privileges  

• Suspension or expulsion 

• Involvement of the authorities  

As students, 

teachers and 

parents we 

agree: 

●  

● To keep passwords and personal information private.  

● To understand the concepts of plagiarism and copyright 

guidelines, and the importance of academic honesty in citing 

sources.  
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 ● To immediately report any threatening or abusive 

communications to an adult.  

● That students, parents and teachers are not permitted to capture, 

transmit or post photographic images/videos of any person on 

campus without permission.   

Students should be aware that teachers have the right to monitor 

student’s online activity to avoid viruses, misuse and other issues. 

It is 
understood 
that: 

 

Students and parents are required to ‘acknowledge’ THIS 

Acceptable Use Policy 

 


